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+ Thém (cong ty)

Thém mét tén cong ty / tén sheet mdi vao danh sach dé dung cho cac nat Up Sheet, Restore
PC... (t6i da 5 cong ty).

Vi tri Tab B Thiét bi » nhém = Khdi tao PC - chay thang — nit [ESRLE Nl K]

Chay & Windows

Can c6 Khdéng can quyén quan tri - Khéng can mang

Mrc rii ro Thap — chi thém mét dong chit vao danh sach cua tool, khéng dung Google Sheet
Thai gian dudi 1 phut

1. GiGi thiéu

Cac nit EIEEES / B RVREPRNEE can tén cong ty ding dé biét gui 1én sheet nao. Danh sach cong ty (toi
da 5 muc) do ban tyu dat, luu trong file cau hinh canh tool. NUt (nut tha hai & hang céng ty: ) thém
mot tén cong ty mdi vao danh sach — chi la tén ggi y trong tool, chua dung gi t&i Google Sheet that.

Khi nao can dung:
* Bat dau lam viéc v8i mét cdng ty/khach hang mdi, can thém tén dé chon khi Up Sheet.

Nut nay khong lam: khong tu tao sheet trén Google — sheet phai da cé san do Apps Script clia khach quan
ly; tén trong danh sach chi dé tool biét gli dung tén cdng ty khi goi .

2. Truéc khi bat dau

* Biét dung tén sheet/cong ty can thém — phai khdp chinh xac tén tab Google Sheet cua khach, ké ca khoang
trang/hoa thudng, néu muén chay dung.

* Danh sach hién tai chua day 5 muc.

e Tén cong ty khéng dugc két thic bang Devices new — d6 la tén danh riéng cho sheet lich s&t mua hang,

tool ty thém dudi nay khi can dung nut ERSXEPEIESE.

3. Cac budc thuc hién

1. O tab = Thiét bi, hang céng ty: , bim (nGt canh 6 x6 xuéng).
Ban sé thay: hop Thém céng ty hién ra, I5i nhac Nhap tén coéng ty / tén sheet méi (VD: XYZ): .

2. GO tén cong ty réi bam Enter (hoac OK).
Ban sé thay: néu tén hgp 1€, 6 x6 xudng Cong ty: tu cap nhat va tu chon muc vira thém, khung nhat ky
ghi [OK] D3 thém céng ty '<tén>'.

4. Giai thich cac muc trong cira so

Hop Thém cong ty



Muc Tac dung

O nhap tén Nhap tén cong ty/sheet mdi
Nut OK Kiém tra va thém vao danh sach
Nut Cancel Bong hop, khéng lam gi

Ghi chu

Tool tu cat khoang trang dau/cudi

Xem céc diéu kién bi chdn & muc 6

Sau khi thém hgp €, tool cling nap lai 6 x6 xuéng ctia nut (loai bo cac tén két thic Devices

new , thém muc (T4t cd sheet) ).

5. Kiém tra két qua

e Ox6xudng Cong ty: cé thém tén mdiva dang chon ding tén do.

® Khung nhat ky c6 dong [0K] D& thém céng ty '<tén>'.

6. Loi thudng gap va cach xur ly

Hién tuong / théng bao

Tén céng ty khéng dugc dé tréng.

Tén cong ty khong dugc chia ky tu
.\l '

Tén cong ty khdng dugc két thdc bang
'Devices new' - d6 la tén sheet lich
st mua hang, tool tu thém dubéi nay
khi can. Chi nhap tén céng ty (VD:
XYZ).

D3 dat gidi han t6i da 5 céng ty. /
Xoa bét mot muc (nut @ Xoa cung

hang) trudc khi thém méi.

Cong ty '<tén>' da co trong danh
sach.

Thém tén cong ty xong, bam SRS T1s

bao 16i mang/khéng tim thay sheet

Tén céng ty hgp |é nhung chra khoang trang
& gilra (vidu Cong Ty A)

NGt khéng mé duge hép khi bam

Nguyén nhan

G6 toan khoang trang hodac
khong go gi

Dung ddu \| trong tén

G6 nham ca dudi Devices new

vao tén cong ty

Danh sach da day 5 cong ty

Trung tén, khong phan biét
hoa/thudng

Tén cong ty trong danh sach
khong khdp dung tén tab trén
Google Sheet that (sai chi
hoa/thudng, du khoang trang,
thiéu dau)

Hoan toan dugc phép, chi dau
\| vadubi Devices new bi
cdm

File cdu hinh chua c6 canh tool,

nhédm nut dang bi khoa

Cach xir Iy

G0 lai tén
Bo dau \|

Chi g6 tén céng ty goc, khong gb
dudi — tool tu ghép khi dung
1 Up ca 2 sheet

Xoé b&t mét muc bang nut

) CEM roi thém lai

D3t tén khac, hodc chon thang
muc da co

Stra lai dung tén tab Google
Sheet; x0a tén sai (nut ),

thém lai tén ding

Khong can slia, chi can dang tén
sheet that

Tao/tai file cau hinh trugc (xem

4 & Tailai cau hinh )



7. Luu y an toan

* An toan, chi stta danh sach ndi bo cua tool, khéng tao/stra gi trén Google Sheet that.
e T&ida 5 cdng ty — gb ding chinh ta tén sheet ngay tir dau dé tranh phai xoa/thém lai nhiéu lan.

* Khong dung dau |, khéng tu go thém dudi Devices new .
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